DEFENSE LOGISTICS AGENCY

Estabiished 1961

2025 LESO Annual T
| Inventory Guidebook

I LEA Guidebook
|
|

THE NATION'S LOGISTICS COMBAT SUPPORT AGENCY

PEOPLE % PRECISION % POSTURE Y% PARTNERSHIPS WARFIGHTER ALWAYS



£ 2025 LESO Annual Inventory Guidebook

LEA Guidebook

R 3
AW AN

G ARCE AR

- ‘ L L4 1

’ N7 f
.G" " |I|II

Created to assist
Agencies as they work
toward completing the

Annual Inventory

process.
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VERY IMPORTANT! STOP AND READ THIS!

LEA Guidebook

If an item is lost and cannot be located,
please do not certify the item.

DO NOT certify a property item if you do not have
PHYSICAL possession of it.

If the property item cannot be located, contact your State
Coordinator immediately to receive further guidance concerning

the property loss reporting process.

Please continue to electronically certify the rest of your property
items that you have physically verified.
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Definitions

LEA Guidebook

- Annual Certification — Each State and Law Enforcement Agency (LEA) is
required to conduct an annual inventory physically on all equipment
obtained through the LESO Program. The Annual Inventory begins 1 July

each year. Consult your State Coordinator for your State’s internal due
date.

« Controlled Equipment — As defined in your State Plan of Operation,
equipment obtained through the LESO Program with a Demil code of B, C,
D, E, F, Gand Q3. This equipment will remain in assigned status for the
entire time that the LEA has the equipment. LEAs must use adequate
security and accountability measures for all controlled equipment. Demil
code A and Q6 equipment is conditionally transferred to the LEA and will be
controlled for one year from the ship date. The LEA must account for this
equipment for one inventory cycle, and after one year the equipment will
systematically be placed in a closed status on the LEA inventory:.
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Sign-In to FEPMIS

LEA Guidebook

To perform the LESO Annual Inventory, all Users must
have Accounts in
“‘Login.goVv’, “INAP”, and “FEPMIS”.

If you do not have all necessary Accounts, you MUST
create Accounts in the required systems before
proceeding with the LESO Annual Inventory guide.

Contact your State Coordinator to obtain any required
Account Creation guides.
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Starting the LESO Annual Inventory
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LESO FEPMIS
&\—\*'-“f-“»-u The !_aw Enforcement Support Ofﬁce (LESO) has adopted the Federal
: % Excess Property Management Information System (FEPMIS) as the
z automated property management system that will be used to provide
» accountability and management for property requisitioned through the
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ESO FEPMIS - 11A Helpdesk Online

All active LEAs are required to complete the Station Verification page.
The user will be brought to the LESO FEPMIS page.
Select LESO Inventory in the menu on the left.

PEOPLE Y PRECISION % POSTURE s PARTNERSHIPS WARFIGHTER ALWAYS




Certifying Station Verification

LEA Guidebook
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LESO Certification
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gnification Sesrch LESO Cenification Search Rasulrs

W State: * & i, AN
Tty ot

Subdivision: * DEFI_’\UL:I'_EU_BHDI\/_MI &

e station: * | ALLEGAN COUNTY SHERIFF DEPT

Greate Pian Inventory Search Filter:  C Invenluried lems O Nut lventoried Yet @ Bolh
CreateReview SF-122
Receiprs

Approve Receipis
Change of Status Submi
loventory Workshees ——

Divisions * | DEFAULT DIV Wi 7]

sarch certification matching filter values
Crede LYy

Create AUR “Ciear ;@ reset for

Qupry Property

Weanons

Quenes 3od RefoTs

sepan | o [ create certificanon report. Check for a station's detail report. Please be patent - the repoit generation Is a time-consumirig process

Inventory Begin Date: 09/27/2017 Inventory Due Date: 01/31/2018 Inventory Countdown: Overdue!
Email: LESO@DLA.MIL
Phone: 800.532.9946 e
Fax: 269,961.4431 N
Passward Reset:
866.224.7677 opt %4

Sl st Eocian | LESO Cerdification Search Rasults

If not already pre-populated,
complete the drop-downs and find your station.

Select the Submit button to begin the certification process.
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Certifying Station Verification
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Tr Heipienr

{835 2247877
Station Primary
Phone Number:

BIDTA: =

County;

Please verlfy and update as required
8 xEST L3R
Yes ® o

il{t‘lnds County v Cptisral: Shaw counties for the enlire state If your County is pot listad please contact the LESO HQ of your State Cocrdinator

/

x

" and that it provides annua! training to relevant personnel on the maintenance, sustainment, and appropriate use of controlled property including respect for the rights

* " Addendum(s) and our SPO and/or SPO Addendum{s) is up to date and signed by the State Coordinatar's Office and the current CLEO or designee. In Addition, the LEA

~[J{2025-314]Verify the listed Chief Law Enforcement Official (CLEO) above is up to date or a new Application will be submitted to your State Coordinator

.

[2025-310]BY INITIALING THE BOX BELOW LEA's CERTIFY THEY WILL COMPLY WITH 10 U.5. CODE 2576a FOR ALL CONTROLLEN
EQUIPMENT.

[2025-311]1 certify with the authorization of the relevant local governing body or authority, that my agency has adopted publicly available protocals for the
appropriate use of controlled property, the suparvision of such use, and the avaluation of the effectiveness of such use, including auditing and accountability policies;

of citizens under the Constitution of the U.S, and de-escalation of force.

[2025-336]DOCUMENTATION VERIFICATION
{2025-312]1 certify that my Law Enforcement Agency (LEA) is abiding by the current version of the LESO approved State Plan of Qperation (SPO) and/or SPQ

has a signed copy of the current SPO and/or any SPO Addendum(s) on file.
{2025-313]The Application for Participation is up to date or a new Applicatlon will be submitted srabration ln Patigaagon for State {Fas Cation 8 3 18 3607 0209350

. [2025-34171 KEVIN-1 STEWART-1 certify the aforementioned information Is T h e b Otto m p O rt i O n Of th e

3
2

et o S ety s s s 2 currently being displayed.

Station Verification screen is

LESO Cartif-ation Sexch |

After reviewing station information, review the Certification Statements

and ensure all boxes have a check mark.

Click Verify and Submit to complete the Station Verification process.
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Physical Verification and Certification of Property
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Application Status Messages: & receipt and identification notifications

Items to be Receipted
Regquisition#: 2YTAF1-5197-A001
Station: ALLEGAN COUNTY SHERIFF DEPT

: 2
Dl DODAAC: 2YTAF1
Create/Review SF-122 e

Package Identifier:
Tracking Number:

Recejpts |
Approv el |
I'ﬂggify_'

—?\;ﬁi’fe—fﬁm o Some property types require image uploads during identification. Please be sure to have them
I

Esoiaventon : available before you identify the property g

Create AUR
Que; Y P!’OQE(’E!

Weaporns There are no iteins available for receipt
Queries and Reports

Logoff QO!‘TB!

|
‘ Items to be Identified
Email: LESO@DLA.MIL

Phone: 800.532.9946 ‘
Fax: 269.961.4431

Password Reset:

866.224.7677 opt #4 ‘

There are no iterns available for identification

When all pending receipts are completed, the system provides a message that there are
no items available for receipt.
Select LESO Inventory in the menu on the left to proceed to Property Certification.
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Physical Verification and Certification of Property
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LESO FEPMIS: Search LESO Certification ~ User 1D: MI_LEAT

“LESO Centrfication Search. LESO Centification Search #esulrs

State: ¥ f4r TROAN

Division: *| DEFAULT_DIV_Mi ~

ter Y

L'ESO' EEPIIS Subdivision: * | DEFAULT_SUBDIV_NI -
Hame station: * | ALLEGAN COUNTY SHERIFF DEPT

Creata Plan Inventory Search Filter: O (nventuried lems O Nol liventoied Yel - @ Bolh

Approve Receipts
Modidy

Change of Status { Submit
Inyentory Worksheets

Creata AUR Ciearj @) reset o
Duery Property
weapons

Queres ReGor

Logoff portal

Inventory Begin Date: 09/27/2017 Inventory Due Date: 01/31/2018 Inventory Countdown: Overdue!
Email: LESO@DLA MIL
Phone: 800.532.9946
Fax: 269.961.4431
Password Reset:
866.224.7677 opt #4

Pragy Oeiufic e & 0 Lo | LESD Cedification Search Reshlts

If not already pre-populated, complete the drop-downs
to find your station.
Select the Submit button to begin the Property
Certification process.
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VERY IMPORTANT! STOP AND READ THIS!

LEA Guidebook

This is a PHYSICAL Inventory.

If an item is lost and
cannot be located,
please do not certify the item.

DO NOT certify a property item if you do not have
PHYSICAL possession of it.

If the property item cannot be located, contact your State
Coordinator immediately to receive further guidance concerning
the property loss reporting process.

Please continue to electronically certify the rest of your property
items that you have physically verified.
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Physical Verification and Certification of Property
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User 1l

.%%f %«f Fisral Year: 7021

“ A Slate: 5OUTH CARGLINA
“tarer "
Station: ALBLCYILLE COUNTY SUCRIFT GFTICT

LESQ EEPMIS Station Type: Staton

Inventory Total: lea

#3naae &ccnpnt

AN the Inventoned column indicates the praperty has not hesn inventoried i the dast year

Line 154 [133025C001] was viewed (EI‘:!"! Dizat Prueeer ;

11-2% ol 165 v Neal2h

Progerty® Requisitdon® Siation NSN Item Name al » ertfyiUpdare
13177SC 141 000060-0000-G00U ABBEVILLE CGUNTY SHERIFE OF 1005 00-556-814 1 ACCELZRATOR RMACHINE GUN NA M N Ceruty
151355000023 FOUND ABBEVILLE COUNTY SRERIFF OF  1005-00-550-3!14 | ACCELERATOR MACHINE GUN Na N N Cerupy
151355C00024 FOUND ABBEVILLE COUNTY SHERIFS OF - 1005-00-550-6141 ACGELERATOR MACHINE GUN NA M N certify
1242950003 FOUND ABBEWILLE CGURTY SHERIFF OF  1080-01-081-1022  ADAPTER BATTEN SNOW NA M [ ieruty
151458000022 FOUND ABBEVILLE CCUNTY SHERIFF OF  4840.01-395.0087 AUAP ER,CABLE BREAKGUT NA N N Certity
121358 CLV020 FUUND ABBEVILLE CCUNIY SHERIFE OF  1510-US-FIX-WNGA  AIRCRAFT FIXED WING 14135500001 M 1 N Certity .
152655008018 FOUNL ABBEVILLE CUUNTY SHERIF= OF  1870-US-FHX-WRGA  AIRGHAR T, FIXEU WING 142655000018 3 Y Cernfy
FAZRSS000019 FOUND AHBEVILLE GOUNTY SHERIFE OF  1810-08-FIX-WNGA  AIRCRAFT FIXED WING  142658C00014 N Y Cartity
EE— 1 27RSSCON020 FOLND APRFVIILE COUNTY SHERIFE DOF  1510.DR-FIX-WNGA  AIRCRAFT FIXFD WING 142858000050 N Certiby
Logott 142655600071 FOUND ABBEVILLE COUNTY SHERIFF OF 1510-DSFIX-WNGA  AIRCRAFT. FIXED WING 142565000071 N Cartity
F::'::: 142653006023 FOUND ABBEVIILE COUNTY SHERIFE OF  1510.0S.FIX-WNGA  AIRCRAFT FIXED WING 147858000027 N v Certity
- 142653000004 FOUND ARBEVILLF CUNTY SHERIFF OF  1510-DS-FIX-WNGA  AIRCRAFT FIXEQ WING 147855000024 N v Certify
122655C08025 FOUND ABBEVILLE COUNTY SHERIFF OF  1510-DS-FIX-WNGA  AIRCRAFT FIXED VWING  142855CQ0025 N ¥ Ceruty
Emall: tES0ZDLA MII 142865000026 FOUND ABBEM:LLE COUNTY SHERIFF OF 1510 DS FIX WNGA  AIRCRAFT FIXED WING  142655C00025 M Y Cortity
?2;’“;;?;11;:;’;’“ 142655C00027 FOUND ABBEV:LLE COUNTY SHERIFF OF 1510-DS-FIX WNGA  AIRCRAFT FIXED WING  142B5S£00027 N v Zarti
{15;5:3&;02‘1;57';77 1476R8CQR028 FOLND ABBEV:LLE COUNTY SHERIFF OF  1510-DS-FIX-WWNGA  AIRCRAFT FIXEN WING  14235SC00026 N Y Lerrify
> ! ECp e ﬂ\a] LE Loy CllisIEE O 4240 De Eiv =4 slﬂr“anﬁ'- Eprlin e ladSssrnangd I3 ‘-' ————

All the property requiring Certification will show here.
Notice the column titled ‘Inventoried’. Y = Yes and N = No.
If the property still needs to be certified, you will see an ‘N’ in this column.
Select the Certify button for each property number to proceed with Certification.
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Physical Verification and Certification of Property

LEA Guidebook

LESE (endeation Seirth LESG Certifir =t on Search Feiuts

Physically verify all information against the
property itself, to include the QUANTITY and
SERIAL NUMBER.

Approval Pracess:
Approval Status:
Orgarizalion Level:
Accuisifion Dag#;

G 2 QAL
9-0° LS
prID: 4G
Costt 5135
30

e T B If the item is photo required, verify the photo
e e (N shows an updated/accurate version of the item. If
ez T photo is accurate, check the boxes and select the
T Submit button.
g o TR If photos are outdated or do not represent the
R property, select the Cancel button and upload

- current photos using the Modify module.

VI_LEA certify the aforementioned property I1s present and accounted for O n ce c u rre nt p h Otos a re u pload ed H retu rn to LESO
o e e e e e s | Inventory to complete the Certification process.
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Physical Verification and Certification of Property

LEA Guidebook

LESC Centificalinn Search

Fiscal Year: 2021
State: SOUTH TARGLINA
Station: ABDEYILLE COUNTY SHERIIT CrFICT
Station lype: Sraticn
Inventory Totad: 160

AN am the inventoried column indicates the property has not been mventoried mn the last year

| ine 154 132028001 ] was vieword Lerldy Mewt Froperty _

20

Properyd © Remuisifieeg Statian NSH irem Name Serial Number Last C=n Date lvenmoried images Requires &ddiional Pnotos Cemity/Update
1277730141 QGONS0-00HI-0000 ARBEVILL E COUNTY SHFRIFF OF WRSN0-K50- ACLEI FRATOR MAGHINE Gl MA N N f,.en.lfx

181355006027 FOURND ARBEVII LE COUNTY SHERIFF QF 10500 546( AGCELERATOR LIACHINE Gubd A N N cerid,

151358C00024 FLUND ABBEVILLE CLOUNTY SHERIFF OF 1GPSUL-H50.8141 ACCELERATOR MALCRHINE BUN NA N N ';o(flfy‘
124292C003 FOUMND ABBEVILLE LOUNTY SEERIFF OF 1580 01.083-102.2 ALAF |ER BAITEM SNOW A N N

151358C0C022 FOUND ABBEVILLE COUNTY SHERIFF OF 4840-01 3960067 ADAFTER CABLE BREAKCUT NA N N

141355CD6020 FOUND ABBEVALLE COUNTY SHERIFF OF. 1550-0S-FiX-WNGA AIRCRAFT, FIXED WING 141353000019 N 1 N Certify

142555600013 FOUND ADBEVILLE COUNTY 3RERIFF OT  1510-0S-FIX-WNGA AIRCRA™T FIXED WING 142658050658 N Y Certify

142655C060 12 FOUND ABBEVILLE COUNTY SRERIFF OF  151D-DS-FIX-WNGA AIRCRAFT, FIXED WING 142658CCN0 1@ N % Certfy

142553C00020 FOURND ABRBEWILLE COUTY SHERIFF OF. 1510-DS-FIX.AwNGA AIRCRAST FIXED WING F42655 0020 N Y

142555C0002% FOURLE ABBEVILLE COUNTY SHEERIFE OF. 151008 X-WNGA AIRCRAFT FIXEL WING 18405500021 N Y

142868C00LGA2 FUUNG ABBEVILLE COUN] HIFF O 1510 GBS FIX WNGA AIRCRART FIXED WING 142668 8] Y

142858C00024 FCUND ABBEVILLE COUNTY SHERIFF OF. 1510 DS-FIX WNGA AIRCRAFT FIXED WING 142658CC0024 N Y

142855C00025 FOURD ABBEVILLE COUNTY SHERIFF O 1510-D3-FIX-WNGA AIRCRATT FIXED WING 142655060025 N v

1426855CNCA2G FOLUND ARBEVILLE COUNTY SHERIFF OF  1810-DS-FIX-WNIGA AIRCRAFT. FIXED WIiNG N Y

142355C0G027 FOUND ARBEVILIF COUNTY SHERIFF OF  151{1-DS-FIX-WNGA AIRCRAFT FIXFD WING N ¥

142858 COGG2S FOUND ABBEVILLE COUNTY SHERIFF OF 15 16-DS-FIX-wiNGA AIRCRAFT. FIXED WIING 142653CG0G24 N Y

dadassonrnzo 1 i =T, - O AT [ 1) S L ETAN R & B T8 AiRoBic Sieen ahgs Lloaseoparon 3] -

Continue the process on the previous slides to Certify the entire inventory.
Please ensure all the information is accurate for each item.

New sort features added to assist with the property certification process.
User can select the new Certify Next Property button to proceed to next item.
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Decertifying Property

LEA Guidebook

If property is Certified in error, click the Decertify button to bring
the property back into a status requiring Certification.

If the property has not been Certified yet, the Decertify button will
be greyed out and will not be clickable.
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Decertifying Property
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After clicking the Decertify button, the user will be taken to the Property
Decertification Confirmation page.

Press the Proceed button to continue with Decertification.
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If the user selected the Proceed button, they will be taken back to their
Property Certification list and the Certify button will now be clickable again.

If an LEA has Certified all their property and received the “Inventory
Completed” message, they will not be able to Decertify any property.
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Inventory Completion
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LESO Certfication Semch LESD -Cariﬂtcﬁiﬁf\.ﬂﬁﬂtiﬁmi‘_l-

Flscal Year: 2025%
Srate: HAWAILL

it - Station: Hi COUNTY CIVIL DEFENSE
— LESO EEPMIS ] Station Fype: Stonon

laventory Total:

s FY2025 inventory completed for station Hi-HI CQUNTY CIVIL DEFENSE(?YTFCE)
Arpirove Madilicaticne

TN Sratiyy

sheets BELOW STATEMENTS WERE CERTIFIED DURING ANNUAL STATION VERIFICATION
L Mo UL [2025-310]BY INITIALING THE BOX BELOW LEA's CERTIFY THEY WILL COMPLY WITH 10 U.S. CODE 2576a FOR ALL
oo CONTROLLED EQUIPMENT.
L L BR ey [2025-311]1 certify with the authorization of the relevant local governing body or authority, that my agency has adopted publicly available protocols for the

appropriate use of controlled property, the supervision of such use, and the evaluation of the effectiveness of such use, including auditing and
accountability policies; and that it provides annual training to relevant persoennel on the maintenance, sustainment, and appropriate use of controlled

Legult property including respect for the rights of citizens under the Caonstitution of the U.S, and de-escalation of force.

Email: LESO@DLAMIL [2025-336]DOCUMENTATION VERIFICATION

:’;:"363")‘2;‘{1‘2_{3”“ [2025-312]1 certify that my Law Enforcement Agency (LEA) is abiding by the current version of the LESO approved State Plan of Operation (SPO) and/or
TTA Nelpoesk SPO Addendum(s) and ourr SPO and/or SPO Addendum(s) is up to date and signed by the State Coordinator's Office and the current CLEQO or designee. In
(866) 224-7677

Addition, the LEA has a signed copy of the current SPQ and/or any SPO Addendum(s) on file,
[2025-313]The Application for Participation is up to date or a new Application will be submitted
[2025-314 |Verify the listed Chief Law Enforcement Official (CLEO) above is up to date or a new Application will be submitted to your State Coordinatar

[2025-341]1 KEVIN-1 STEWART-1 certify the aforementioned information is correct and that all 1033 Program equipment is within State Plan of Operation
allocation limit

LESC Carlificilon Searshy |

Once the LEA’s entire inventory has been electronically certified this screen will
appear showing Fiscal Year, Station Name, Inventory Totals and Station Verification
Statements that were certified during the annual inventory certification.
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